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WORK EXPERIENCE - APPLICATION FORM

(Please print clearly)

APPLICANT INFORMATION

Please use CAPITAL LETTERS and BLACK INK. Complete this form and send it direct to the school indicated on the appropriate enrolment procedure.

Family Name ______________________________ First Name (s) ____________________________

Nationality ________________________________ First Language ___________________________

Date of Birth ______________________________ Age ________ 
(   Male
(  Female

Address __________________________________________________________________________

Town/City ________________________________ Post Code _______________________________

Country __________________________________ Telephone Number ________________________

Fax Number ______________________________ Email address ____________________________

A telephone interview will be arranged within two weeks of receiving this application form to assess your specific work placement needs and language level in more detail. Please indicate when is the best time to call you: 

Day(s) of the week: _________________  Time (your time): ____________________

MEDICAL INFORMATION

Do you have any medical condition, allergies or physical disabilities? 
(  Yes
(  No

If yes, please give details: ____________________________________________________________

LANGUAGE ABILITY

Prof = Proficient (C2: Level 10); Adv = Advanced (C1: Levels 8/9); UI = Upper Intermediate (B2: Levels 6/7) Inter = Intermediate (B1: Levels 4/5)

English (all destinations):

Written level
Prof
Adv
UI
Inter

Oral Level
Prof
Adv
UI
Inter

Spanish (for Valencia):

Written level
Prof
Adv
UI
Inter

Oral Level
Prof
Adv
UI
Inter

How long have you been studying English /Spanish? ______________________________________________ 

Have you taken any English language examinations? 
(  Yes

(  No 


If yes, indicate which exams and results (e.g. 

(  Cambridge First Certificate
(  Cambridge Advanced Certificate
(  Cambridge Proficiency in English

(  TOEFL


(  IELTS



(  Other ___________________

Do you speak any other languages? If yes, which? ________________________________________
GENERAL EDUCATION

When did you leave school? (Please indicate the month and year) ____________________________

Are you: (  a university student?
(  a university graduate?
(  a university post-graduate? 

University course or qualifications: _____________________________________________________

Name of University: _________________________________________________________________

When did you/will you leave university? (Please indicate the month and year) ___________________

Please give details of any course you are currently attending or planning to attend in Britain in future:

_______________________________________ Dates from _____________ to _________________

What are you future career plans? _____________________________________________________

WORK SKILLS AND ABILITIES

Are you currently working?



(  Yes

(  No 


If yes, what is your job title? __________________________________________________________

How long have you been in this job?____________________________________________________ 

If no, please give details of any professional or work experience you already have from the past: 

_________________________________________________________________________________

What computer skills do you have? 
(  Word processing
  (  Spreadsheets

(  Database 

(e.g. MS Word)
(e.g. Excel)
(e.g. Access)

YOUR WORK EXPERIENCE REQUIREMENTS

How long would you like the work placement to last?                                             __________ weeks
What are you preferred dates for the work placement?  From _____/_____/____ to ____/____/_____
Please specify any preferred location(s) for the work placement ______________________________

Please indicate which area of work you are interested in:   (Please mark three choices in order of priority:  for your first choice put 1; for your second choice: 2;  for your third choice. 3)
	Accounting
	
	Hotel & Catering
	
	Media
	

	Administration
	
	Import/Export
	
	Marketing
	

	Banking/Finance
	
	Insurance
	
	Sales
	

	Computing & IT
	
	International Trade
	
	Travel & Tourism
	

	Engineering
	
	Law
	
	Other
	


If other, please specify ______________________________________________________________

What are you particular needs from this placement (what skills would you like to use or learn, or specific areas of work experienced required?)______________________________________________________

Is there any particular type of organisation you would prefer to work for? (e.g. small/medium-size, international, particular industry e.g. food, car, publishing, charity etc) ___________________________________
